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NEGOTIATED AGREEMENT 
BETWEEN 
HEWLETT-WOODMERE UNION FREE SCHOOL DISTRICT 
AND THE 
HEWLETT-WOODMERE ADMINISTRATIVE AND SUPERVISORY 
ASSOCIATION 
PREAMBLE - 
The Hewlett-Woodmere Union Free School District (hereinafter referred to as the "District") and the 
Hewlett-Woodmere Administrative and Supervisory Association (hereinafter referred to as the "Association") 
recognize that the education and welfare of the children of this school district are paramount in the operation of 
the schools. In order to promote such purposes, the parties do hereby agree as follows: 
ARTICLE I - RECOGNITION 
1.1 The District recognizes the Association as exclusive representative, for the purposes of negotiation, of all 
members of the Administrative and Supervisory unit as defined immediateIy below. 
Administrative and Suuervisorv Unit: This unit includes Principals and Directors, Administrative Assistants, 
Assistant Principals, Supervisors, Psychologists, Guidance Counselors, Department Chairpersons, Deans, 
Assistant Directors, Social Workers and all other personnel with administrative and supervisory duties as a major 
portion of their assigned duties but excluding the Superintendent, Deputy Superintendenf Assistant 
Superintendenf any positions on the Assistant Superintendent's level in the central office, Executive Director of 
Pupil Personnel Services, Director of Human Resources, Director of Curriculum and Staff Development, Director 
of Facilities and Operations, Business Administrator, Director of Technology, and all other district employees. 
1.2 This recognition is granted in acknowledgment of receipt of evidence, as stipulated in the Public Employees' 
Fair Employment Acf that the Association is the authorized representative of over 50% of the personnel identified 
above. It records the affirmation of the Association that it will abide by Section 210 of the Public Employees' Fair 
Employment Act and the laws of the State of New York in general. 
1.3 The District shall notify the Association of the addition, deletion, or modification of existing positions within 
the unit proposed by the Superintendent of Schools or the Board of Education or the addition of any stipend to the 
salary of a unit member. 
ARTICLE I1 - PRINCIPLES 
2.1 Attaining Objectives: Attaining of objectives of the educational program of the District requires mutual 
understanding and cooperation between the District and the Association. Free and open exchange of views is 
desirable and necessary. 
2.2 Resuonsibilitv: Administrative and Supervisory personnel are responsible for maintaining high standards 
of competence. The Association shares with the Board and the Superintendent of Schools responsibility for an 
awareness of the total educational needs of the community and it shares with other school employee associations 
the responsibility to assist in developing and implementing policies and programs designed to improve school 
operation. Continued success of the educational program in the community depends upon staff effectiveness, 
which in turn depends upon satisfactory terms and conditions of employment. 
2.3 Role of the Suoerintendent: The Board of Education and the Association recognize the Superintendent of 
Schools as the Board's Executive Officer and the Chief Administrator of the District and a focal point of 
responsibility within the School System. They recognize that the Superintendent exercises professional 
leadership, and that this involves the encouragement of Administrators and Teachers alike to engage in the 
development of forward looking proposals for study and adoption by the Board and the Administration in matters 
of professional and educational growth and welfare. 
ARTICLE 111 - FAIR PRACTICE 
3.1 Individual Freedom: Individual staff members may join or refrain from joining any employee organization 
of their own choosing. Membership shall not be a prerequisite for employment or continuation of employment of 
any employee. 
3.2 Rights of Minorities and Individuals: The legal rights of individuals inherent in New York State Law and 
in the rulings and regulations of the Commissioner of Education affecting personnel are in no way abridged by this 
agreement. 
3.3 The Association agrees to maintain its eligibility to represent all administrators and supervisors as defined 
in Article I by continuing to represent equally all eligible employees without regard to membership or 
participation in, or association with the activities of any employee organization. 
3.4 The District agrees to continue its practice of not discriminating against any administrative or supervisory 
employee on the basis of participation in, or association with the activities of any employee organization. 
ARTICLE IV -DUES DEDUCTION, AGENCY FEE AND CREDIT UNION DEDUCTION 
A. Dues Deduction: 
The District agrees to continue the bi-monthly deduction of a uniform amount from the salaries of 
members of the Association for dues for the Hewlett-Woodmere Administrative and Supervisory 
Association, as said members individually and voluntarily authorize the district to deduct, and to transmit 
said monies promptly to the Treasurer of the Association. 
B. Agencv Fee: 
Every member of the bargaining unit who is not a member of the Hewlett-Woodmere Administrative and 
Supervisory Association shall, within 30 days after the initial date of employment or within 30 days after 
this section becomes effective, whichever is later, pay to the Association an agency fee. Such fee shall be 
equal to 100% of the membership dues of the Association. Such fee may be paid through the dues check- 
off, provided, however, that the form of such payment shall be entitled the "Agency Fee Check-Off." 
Indemnity - The Association agrees to save and hold harmless the District from all loss, expenses, 
damages, costs and attorneys fees that may accrue as a result of the aforesaid contract by reason of any 
actions or suits brought against the District by any employee in this unit of representation aggrieved by the 
implementation of the aforesaid agency shop provision of the aforesaid contract. 
Participation in Legal Action - The Association will participate in all legal actions or proceedings 
brought which relate to the aforesaid agency shop clause to the fullest extent possible. Representation of 
the Association by attorneys of its choosing andlor direct participation by said Association will be deemed 
as fulfilling the conditions of this paragraph. 
C. CREDIT UNION DEDUCTION: 
Employees may authorize a deduction from salary and transmission to the Nassau Educators Federal Credit 
Union, during the school year provided they have first processed the paperwork through the Credit Union. 
Upon receipt of the necessary paperwork from the Credit Union, the deduction, which must be in the 
whole dollar amount, will be deducted from the next payroll. Each per check deduction will be for the full 
dollar amount. Only two deduction changes per school year will be allowed. 
ARTICLE V -JOB SECURITY 
5.1 Full time professional personnel represented by the Association shall not be deprived of their employment 
during the term of this agreement except as provided by law, and subject to the provisions of this article. 
5.2 The parties acknowledge, however, that the Board of Education's right to abolish positions or discontinue 
programs as established by law shall not be impaired by this agreement. 
5.3 With respect to district employees who are members of the unit, regular duties and responsibilities which 
are performed by them as of June 30, 1985 shall not be reassigned out of the unit so as to discontinue the 
employment of any unit member. Additional special responsibilities that may be assigned to an individual unit 
member may be reassigned. 
5.4 Any full time professional administrator or supervisor whose position is discontinued shall be offered the 
opportunity for continued employment if a vacant position is available for which he or she is certified, and, in the 
judgment of the District, qualified. 
ARTICLE YI - NEGOTL4TION PROCEDURES 
6.1 Areas for Negotiation: Representatives of the District and the Association shall meet to reach mutually 
satisfactory agreements on terms and conditions of employment, pursuant to the Public Employees' Fair 
Employment Act. 
6.2 Representation: The Superintendent and the Association shall each designate representatives to comprise 
their respective negotiation teams. These teams will meet for the purpose of discussing and reaching mutually 
satisfactory agreements. 
6.3 Representation Authority: The Association and the Superintendent agree that no final agreement shall be 
executed without ratification by the Association membership and the Board of Education, but that the parties 
mutually pledge that their representatives will be clothed with all necessary power and authority to make 
proposals, consider proposals, and reach tentative agreement in the course of negotiations. Once such tentative 
agreement has been reached on individual items, they will be initialed by both parties and will be understood to 
stand as tentative agreements, which each negotiating team shall recommend. 
6.4 Reauests and Meetings: Upon written request of either party, a meeting at a mutually agreed upon place 
and a mutually established date shall take place on or about December 1. Proposals for negotiation from the 
Association shall be submitted in writing to the Superintendent or his or her representatives at this first meeting. 
The Superintendent shall submit her or his proposals and counter proposals in writing to the Association 
representatives no later than the second meeting which shall take place within thirty working days of the first 
meeting. At the third meeting, the teams will identify and exchange their complete packages for negotiation and 
agree at that third meeting not to add new proposals unless by mutual consent. The second meeting and all 
subsequent meetings shall be called at times and places mutually agreed upon by parties and at a time other than 
regular school hours. 
6.5 Conducting Negotiations: Both parties agree to conduct such negotiations in good faith, to deal openly and 
fairly with each other on all matters and to continue regular meetings until tentative agreement has been reached. 
6.6 Information: Both parties shall furnish to each other, upon reasonable request, data and information in 
their possession which are pertinent to the proposals under consideration. The District also agrees to make 
available to the Association, the printed proposed budget to be distributed at the budget hearing, as soon as it is 
printed, monthly treasurer's reports, and the annual report of attendance, census, and enrollment. 
6.7 Consultants: The parties may call upon consultants to assist in preparing for negotiation, and to advise 
them during negotiation sessions. The expense of such consultants shall be borne by the party requesting them. 
Notice of the intention to include such consultants at a meeting should be given to all parties concerned in 
advance. 
6.8 Study and Research: Joint committees may be formed by mutual consent. The cost of joint committees 
shall be shared equally by the parties involved. 
6.9 Grievances: Grievances shall not interrupt or delay the process of negotiation. 
6.10 Ameements: Negotiated agreements shall be submitted to the Board of Education and to the Association 
membership in final written form for ratification, then signed by both parties and distributed to each member of 
the unit covered by the agreement, the cost of the distribution to be shared equally by the two parties. 
6.1 1 Resolving Differences: In case of disagreement about the meaning of application of this article of the 
agreement, or in the event an agreement is not reached by negotiation after full consideration of proposals and 
counterproposals, either party may request the State Public Employment Relations Board to assist the parties to 
reach agreement in accordance with Section 209 of the Public Employees' Fair Employment Act. 
ARTICLE VII - RIGHTS AND RESPONSIBILITIES OF THE BOARD OF EDUCATION 
The Board of Education is responsible for the operation and control of the school system as set forth in Section 
1709 of the Education Law and in the Regulations of the Commissioner of Education of the State of New York. 
This includes, but is not limited to, the right to control educational affairs, hire personnel, and establish budgetary, 
taxing and other policies. 
ARTICLE VIII - ASSOCIATION RIGHTS 
The following rights and privileges are granted to the Hewlett-Woodmere Administrative and Supervisory 
Association provided the manner of use is reasonable and conforms to administrative rules that may be set forth by 
those in charge of facilities or services concerned. 
8.1 Principals' mail boxes, interschool mail service and bulletin board space may be used for official 
communications of the Association provided prior notification is given to the principal involved. 
8.2 School facilities may be used by the Association for appropriate meetings. Rules set forth in Policy and 
Regulations No. 133 1, "Use of School Buildings and Grounds for Non-School Purposes," will be followed. 
8.3 One copy of the agenda for each regular Board of Education meeting will be transmitted to the Association 
no later than the morning of the day prior to such meeting or as soon prior to such meeting as the same is 
available. 
8.4 Minutes received and approved by the Board of Education will be transmitted to the Association upon 
request. 
8.5 Members shall be accessible to be contacted for Association business during their free unassigned time and 
at other times in emergencies. Association representatives visiting other buildings for such purposes will first 
report to the office of the principal for permission. 
8.6 When it is necessary for the President of the Association or his or her designee to engage in Association 
activities directly relating to the Association's duties which cannot be performed other than during school hours, 
upon the approval of the Superintendent or her or his designated representative upon reasonable notice, he or she 
shall be given such time as is necessary to perform any such activities. 
ARTICLE IX - RIGHTS AND RESPONSIBILITIES OF ADMINISTRATORS AND SUPERVISORS 
The Association resolves to work cooperatively with Central Administration and the Board in all areas of 
educational planning and management and to assist with any necessary modifications and changes in policy 
including implementation in the following areas: 
9.1 The Association accepts in principle the idea of rewarding outstanding professional performance and/or 
additional responsibility with additional salary and additional status recognition. 
9.2 The Association agrees to join with the District in efforts to increase the level of efficiency with which 
equipment, materials, facilities and personnel are used. It encourages the continued cooperation of its members in 
these efforts. 
9.3 The Association agrees that the school year extends for the period from September 1 to June 30, 
inclusively. All administrators and supervisors will perform the duties and responsibilities of their positions 
during the entire school year. Effective July 1, 2002, 5 additional days at no additional compensation shall be 
added to the work year of all chairpersons and District-wide chairpersons first appointed after May 3, 2002. The 
determination of these additional workdays shall be made by the building principal and the Superintendent or his 
designee with prior notice to the chairperson. Persons in a 10 112 month assignment will work for 10 additional 
days during July andlor August. Persons in an 11 month assignment will work for 20 additional days during July 
andlor August. Persons in a 12 month assignment (Principals, Assistant Principals, Athletic Director, District 
Music Chair, Administrative Assistants, Special Assistant for Community Relations and District C.S.E. Chair) will 
work 20 days during July and August, unless prior arrangements are approved by the Superintendent or his 
designee. 
9.4 It is the responsibility of the appropriate administrators and supervisors to conduct meaningful and 
beneficial meetings during the school year and to plan and organize constructive ways in which the faculty can 
meet its after school obligations with pupils, parents, and colleagues. 
9.5 Each Supervisor and Administrator shall have the right to inspect his or her individual personnel folder in 
the presence of the Superintendent or the Superintendent's representative upon advance notice. No evaluative 
material will be placed in the personnel folder unless the individual involved has had the opportunity to review the 
material and initial it (initialing will in no way be considered approval or agreement). The 
Supervisor/Administrator shall have the right to submit a written answer to such material within thirty (30) school 
days. The written response will be reviewed by the Superintendent or Superintendent's representative and 
attached to the material involved. 
9.6 At the discretion of the building principal, unit members under his or her supervision may be required to 
work an additional evening per year. 
9.7 Verbal criticism of unit members shall be made in private. 
9.8 In the event that a written communication is received which is critical of a member of the unit, the unit 
member shall be given a copy of such communication as soon as possible. 
9.9 All monitoring andlor observation of the work performance for evaluation of a unit member shall be 
conducted in a manner consistent with agreed-upon evaluation procedures. 
9.10 When a unit member has been asked to meet with an administrator or supervisor and such administrator or 
supervisor has reason to believe the meeting may lead to discipline, the member shall have the right to be 
accompanied by a union representative. "Discipline" for the purpose of this section means action that may lead to 
"reprimand, fine, suspension or dismissal." 
9.1 1 The parties have incorporated by reference into this Agreement, their agreement upon procedures 
contained in the Annual Professional Performance Review Plan, dated May 31, 2001. An Annual Professional 
Performance Review for all unit members not covered by that plan will be mutually developed and implemented. 
ARTICLE X - PROMOTIONS. VACANCIES AND TRANSFERS 
10.1 Notice of all vacant regular full time positions in the unit shall be provided to the President of the 
Association contemporaneously with the posting of the position, and shall be posted in each school. 
10.2 In filling regular full-time positions within the unit, favorable consideration will be given to qualified 
applicants from within the unit, provided that the Superintendent's recommendation for appointment and the 
Board of Education action thereon shall be solely within their respective discretion and not subject to review by 
grievance. 
10.3 Upon request, the District will advise the Association of those candidates who are interviewed by the 
District for positions in the unit and of persons appointed to positions within the unit. Salary and other working 
conditions shall conform to the terms of this agreement. 
10.4 Persons who receive an acting appointment from the Board of Education to a position within the unit shall 
be compensated as provided for in this agreement for the position involved. 
ARTICLE XI - GRIEVANCE AND BINDING ARBITRATION PROCEDURE 
Nothing herein contained shall be construed as limiting the right of any individual to discuss informally any matter 
relating to terms and conditions of employment with any appropriate person, provided no action is taken 
inconsistent with the terns of this agreement. 
It is the intent of the parties that all disputes be resolved informally at the earliest possible time. However, both 
parties recognize that a formal grievance and arbitration procedure must be available for use without fear of 
discrimination. Therefore, no reprisals of any kind will be taken by either party against an employee by reason of 
his or her participation in the administration of a grievance. 
A. The Association or an individual unit member, upon written notice, may submit a grievance for resolution 
in accordance with the procedure set forth herein below. No grievance will be entertained and such 
grievance will be deemed waived unless it is submitted within forty-five (45) school days following the 
occurrence giving rise to the grievance or forty-five (45) school days after a unit member affected by such 
occurrence knew or should have known of the occurrence upon which the grievance is based. In the latter 
case, the burden shall be on the grievant to prove why the occurrence giving rise to the grievance was not 
known or could not have been known by a unit member affected within forty-five (45) school days of the 
occurrence giving rise to the grievance. For the purpose of this agreement, a grievance shall be defined as, 
and limited to, a specific complaint concerning the meaning, interpretation or application of a specific 
provision or provisions of this agreement. All grievances shall be in writing, shall include a concise 
statement of the nature of the complaint, and the position of the grieving party with respect thereto. Such 
grievances shall be resolved as follows: 
Step 1: The grievance shall be presented to the Director of Human Resources. Such Director of Human 
Resources or her or his designee, shall then meet and confer with the designated Association 
representative, the unit member or members involved, and/or such unit member or member's 
representative, within ten school days of the presentation of the grievance to the Dismct. The District 
Human Resources Officer or his or her designee shall send hisher written determination to the Association 
within ten (10) school days following such meeting, and in the event the grievance is not resolved, it may 
be submitted in writing by the Association to the Superintendent of Schools within twenty (20) school days 
after the step I meeting. 
S t w  2: The Superintendent of Schools or her or his designated representative shall meet and confer with 
the President of the Association or his or her designated representative. The Superintendent of Schools or 
her or his designated representative shall send his or her written determination to the Association within 
twenty (20) school days following such meeting, and in the event the grievance is not resolved, it may be 
submitted in writing by the Association to arbitration within thirty (30) school days after the step 2 
meeting. 
Step 3: An impartial arbitrator shall be selected in accordance with paragraph E below. The arbitrator so 
selected shall hear the matter as promptly as possible and issue her or his award as expeditiously as 
possible after the close of the hearing, or if oral hearings have been waived, after final submission of 
written proofs. The arbitrator's award will be in writing and will set forth his or her findings, reasoning 
and decision on the issues submitted. Such award shall be final and binding upon the parties, except that 
either party may institute appropriate legal proceedings to set aside the decision and award of the arbitrator 
on the grounds of illegality or on any other ground or grounds permitted by law. The cost and expense of 
the arbitration shall be divided equally between the District and the Association. 
B. The use of the grievance procedure shall be a sole and exclusive remedy, and if the grievance procedure is 
utilized, such use shall constitute an election of remedies. 
Where practical and appropriate the arbitrator shall apply the rules of evidence. Either party may retain a 
certified court stenographer to record the arbitration hearing. The cost of such stenographer shall be borne 
solely by the party requesting such service. If a party orders the transcript such party shall be solely 
responsible for the cost of the copy of the transcript. If both parties order copies of the transcript, the 
parties shall divide equally the cost and expense of the copies of the transcript. 
It is understood and agreed that the arbitrator shall not have the authority to add to, modify or change any 
of the express provisions of the agreement, or make any decision or award which would be contrary to law 
or which limits or interferes with the powers, duties and responsibilities of the Board of Education under 
applicable laws or rules and regulations having the effect of law, unless such powers, duties and 
responsibilities are limited under this agreement. 
Arbitrators will be selected on a rotating basis from the following persons: 
(1) Maya Goldschmidt, (2) Bonnie Weinstock, and (3) Rosemary Townley 
ARTICLE XLI - SALARIES 
A. Salaries for the following positions shall be paid in accordance with Appendix "A": 
1) High School Principal 
2) Middle School Principal 
3) Elementary School Principal 
4) High School Assistant Principal 
5) Middle School Assistant Principal 
6 )  Elementary School Assistant Principal 
7) Director of Health, Physical Education and Athletics ("AD") 
8) District Chair of Music 
B. Department Chairpersons and Grade Level Supervisors will receive teachers' salary plus a stipend: 
2002-03 2003-04 2004-05 
10 or more teachers 7,854 8,011 8,171 
5 to 9 teachers 7,344 7,491 7,64 1 
1-4 teachers 6,732 6,867 7,004 
C. A total additional annual amount of $750 shall be paid to the incumbent ReadinglElementary Language 
Arts Chairperson and the incumbent District Art Chairperson for the period July 1, 2002 through June 30, 
2005, provided they continue to perform District-wide responsibilities as assigned by the District. 
A total additional annual amount of $1,300 shall be paid to the incumbent Secondary Foreign Language 
Chairperson during the period July 1, 2002 through June 30, 2005 provided he/she continue to perform 
duties at both Middle School and High School as assigned by the District. 
Guidance Counselors will receive teachers' salary plus a $5,100 stipend to cover the period from 
September 1, 2002 through June 30, 2003 and a stipend of $5,202 to cover the period from September I ,  
2003 through June 30,2004, and a stipend of $5,306 to cover the period from September I, 2004 through 
June 30,2005. A rate of 1/210th for each day will be paid for summer work. 
Psychologists will receive teachers' salary plus a $5,100 stipend to cover the period from September 1, 
2002 through June 30,2003 and a stipend of $5,202 to cover the period from September 1,2003 through 
June 30,2004, and a stipend of $5,306 to cover the period from September 1,2004 through June 30,2005. 
A rate of 11200th for each day will be paid for summer work. 
The Social Workers (10 months) shall be paid in accordance with Appendix "B". 
The Administrative Assistant (12 months) shall be paid a fixed salary of $ 85,905, for the school year 
2002-2003, $88,9 12, for the school year 2003-2004; and $92,024, for the school year 2004-2005. 
The stipend for the Administrator of the Woodmere Education Center Learning Program will be as 
follows: 
The Special Assistant for Community Relations shall be paid a fixed salary of $74,520, for the school year 
2002-2003, $77,128, for the school year 2003-2004; and $79,828, for the school year 2004-2005. 
All retroactive payment of monies under the terms of this contract due to unit members for the period 
commencing July 1, 2002 through the date this Agreement is executed will be paid to them in a lump sum 
not later than 30 days after the execution of this Agreement. 
An annual payment will be provided for the two Advanced Placement Testing coordinators in the amount 
of $1,140 each when the examination is administered off the High School premises, and in the amount 
$700 each when the examination is administered on the High School premises. An annual payment will be 
provided for the High School Assistant Principal who coordinates the PSAT and SAT Testing Programs in 
the amount of $3,000. 
Placement: Placement on the steps of the schedule will continue in accordance with current arrangements 
and procedure. Initial placement for future appointments will continue to be determined by mutual 
agreement between the Superintendent and the individual involved. 
Longevity: Effective July 1,2002, a one t~me  longevity payment of $1,500 will be paid as of last paycheck 
in June to persons who have completed 25 years of service in the District. 
0. Sunset clause: It is the intention of the parties that this Article XI1 shall provide for the salaries of the unit 
members for the three (3) school years covered by this Agreement (2002-03; 2003-04; 2004-05). If the 
contract expires before a successor agreement is reached, members will be paid the same contract salary 
(plus stipend, where applicable), as they were paid in 2004-05. The only adjustments will be step 
movements on the 2004-05 salary schedules, if applicable. 
ARTICLE XI11 - FRINGE BENEFITS 
13.1 Health Insurance: Effective July 1,  2002, all unit members covered by this agreement may elect to be 
covered by one of the two group health insurance plans offered on an individual or family basis under the State 
Program. The District shall pay eighty-five percent (85%) of the cost of all premiums under the Empire plan 
option and the member shall pay fifteen (15%) percent of the cost of all premiums. The District shall pay the 
same percentage toward the premium of members selecting the HIP option, with the additional cost of such option 
to be paid by the unit member. Prior to implementation of a change in the health plan, the unit shall be afforded 
an opportunity to review such plan for equivalency of benefits and procedures. 
13.2 Health Insurance Waiver: Unit members who have not submitted a health claim since June 30, 2002, shall 
have the option to withdraw from participation in the health insurance plan if they notify the District by October 1, 
2002. They shall receive a payment (as additional, not base, salary) of $2,000 for each year such option is 
exercised, respecting individual coverage or S4,000 for family coverage. Eligibility for such payment based on 
the premium for family coverage shall be limited to those persons in the unit who are currently enrolled in family 
coverage as of July 1, 2002, and those who have been or will be enrolled in the District's family coverage for a 
minimum of two consecutive years. Those eligible unit members who, as of July 1, 2002, previously waived 
family coverage shall be eligible for the $4,000 payment. 
In subsequent years, unit members selecting this option must notify the District in writing by no later than June 1" 
for the school year beginning July In. Payments shall be made semi-annually (fifty percent in December and fifty 
percent in June) for the school year for which this option is exercised. Unit members who opt out of the health 
insurance coverage under this section shall not be permitted to re-enter the health insurance program for the 
balance of the school year, except in their final year of service or in cases of emergency, such as death of spouse, 
divorce, or other loss of health coverage; in such w e s ,  re-entry into the program shall be in accordance with the 
rules of the health program. 
Newly hired unit members appointed by July I*  of each year shall have 30 days from their date of hire to waive 
health insurance benefits for the next school year. All bargaining unit members shall have until October 1, 2002 
to waive coverage for the 2002-03 school year. 
In addition, unit members who are in their retirement year and retire as of June 30' of that school year, may elect 
to waive the first half of their health insurance coverage upon consultation with the benefits' coordinator and 
notice by June In of the prior school year. 
13.3 Dental Insurance: The District during 2002-03 shall continue the plan provided that the District per capita 
premium contributions shall not exceed 10% above the actual per capita premium cost for such insurance for 
2001-02. The District during 2003-04 shall continue the plan provided that the District per capita premium 
contribution shall not exceed 10% above the actual per capita premium cost for such insurance for 2002-03. The 
District during 2004-05 shall continue the plan provided that the District per capita premium contribution shall not 
exceed 10% above the actual per capita premium cost for such insurance for 2003-04. 
13.4 Dental Self-Insurance: It is agreed that the school district may provide dental coverage to unit members 
through the means of self-insurance, provided that the coverage is substantially the same as that provided 
immediately prior to such self-insurance. 
13.5 Life Insurance: Members of the unit shall be provided with a fully paid $100,000 group life insurance plan 
for the period commencing the first day of the month next following the execution of this contract through June 
30,2005. 
13.5.1 Vision Care: Effective on the first day of the month next following the date this agreement is ratified by 
the parties, a vision care benefit will be provided to the members of the unit. Unit members may choose 1) 
individual coverage, 2) single coverage plus an additional person, or 3) family coverage. The District shall 
monthly contribute $3.85, $9.20 or $1 1.15 toward these coverages respectively. The employee contribution shall 
be deducted f?om the first paycheck in December and the last paycheck in June." 
13.6 Part-Time Administrators and Suvervisors: Part-time Administrators and Supervisors shall be paid that 
fraction of their appropriate salary which equals the fraction of their instructional assignment as compared with 
full time administrators and supervisors in areas of similar responsibility. 
Part-time Administrators and Supervisors will accrue time in tenths and move in half-step at the beginning 
of each year in which first eligible. They will continue to accrue the balance, if any. 
Part-time Administrators and Supervisors hired after June 30, 1994 will make contributions for Health, 
Dental, and Life Insurance prorated to reflect their part-time assignment. The District premium contributions for 
all other Administrators and Supervisors shall be in full, as provided in this contract. 
Part-time Administrators and Supervisors who have served the equivalent of three (3) or more consecutive 
fill-time years in the unit should, in the event that the district elects to terminate their employment, receive 120 
calendar days notice; except that in the event of the administratorslsupervisors' serious misconduct or an 
emergency, (either of which must be determined by the Superintendent of Schools) immediate termination may 
occur. 
13.7 Retirement Incentive: The parties have incorporated by reference into this Agreement, their Memorandum 
of Agreement, dated April 19,2002, relating to early notification retirement incentives and other matters. 
13.7.1 Retirement/Earlv Notification Incentive: An early notification incentive of 40% of the final year's salary 
shall be paid to those members who have served for at least ten years in the District who are first eligible for 
service retirement without penalty pursuant to the rules of the New York State Teachers' Retirement System 
during the 2004-2005 school year, and according to the requirements of Section 13.7, provided that the member 
shall submit a letter of resignation for the purposes of retirement by April 1,2003. 
13.8 Sabbatical Leave: 
1. One ( I )  sabbatical leave may be granted to a member of the Administrative and Supervisory Unit 
each year. 
2. An advisory committee composed of one administrator or supervisor for each school, elected by each 
school administrative and supervisory staff and four persons appointed by the Superintendent, will be 
formed for the purpose of advising the Superintendent in determining priority of selection, salary 
adjustments and solutions to special problems. 
3. Sabbatical leaves shall be compensated at the following rates: 
(a) Formal andlor Independent Study - (either full or half year) - 75% of regularly scheduled 
salary. 
(b) Rest, Travel, Improvement of Health - (either full or half year) - 50% of regularly scheduled 
salary. 
4. An Administrator or Supervisor granted sabbatical leave shall return to service for a period of one (I) 
full school year following the leave. 
13.9 Absence Report Form: Unit members will be required to submit the district's standard absence report form 
in accordance with regular procedure. In the event a unit member requires permission for an absence related to an 
extremely sensitive and confidential personal matter, the unit member need not write the reason on the standard 
absence report form. In such cases, the unit member should discuss the request with the Superintendent of 
Schools, and Deputy Superintendent, or with the Director of Human Resources. If permission is granted, the 
absence report form will be approved with the notation, "Extenuating Circumstances." 
13.10 Leaves of Absence: Beginning July 1,2002, newly hired unit members shall be credited with sick leave at 
the commencement of employment at the rate of ten (10) days per year, cumulative until the earlier of the 
following a) the member receives tenure, or b) the member completes three (3) years of full time employment or 
three (3) years of full-time-equivalent employment. Thereafter, the member's absences shall be in accordance 
with the provisions of Regulation 4 15 1 .(Revised.) 
13.10.1 Unit members shall utilize Absence Report form and procedures annexed hereto as Appendix "C". 
13.1 0.1.1 "Immediate Family" as used in Appendix "C" (Absence Report) shall include the unit member's spouse, 
children, parents, grandparents, siblings, mother-in-law, father-in-law and others identified by the unit member. 
13.1 1 u: The District may choose to provide an Employee Assistance Program according to the terms of 
the letter signed by the parties, dated October 25, 2001. 
ARTICLE XIV - DISTRICT POLICIES AND REGULATIONS 
Policies and regulations pertaining directly to terms and conditions of employment, not replaced by this 
agreement, shall remain in full force and effect during the life of this agreement. If any policy or regulation is 
inconsistent with the terms of this agreement, this agreement shall control. 
ARTICLE XV - MAINTENANCE OF BENEFITS 
Any lawful benefits including practices related directly to terms and conditions of employment enjoyed heretofore 
by members of the unit and not included in this agreement shall not be diminished during the life of this 
agreement . 
ARTICLE XVI - Ah'TI-STRIKE PLEDGE 
The Association affirms that it does not have the right to strike. The Association and its agents shall not engage in 
a strike or cause, instigate, encourage or condone a strike as defined by Section 201 of the Public Employee's Fair 
Employment Act. 
ARTICLE XVII - ZIPPER CLAUSE 
This agreement represents the entire understanding of the parties and there are no promises or representations 
made or intended other than those set forth herein that can add to, change or modify any provision of this 
agreement. The parties hereto have had a full and complete opportunity to negotiate and present proposals and 
counterproposals. It is, accordingly, agreed that during the term of this agreement neither party shall be bound to 
negotiate any addition to, change or modification of this agreement. 
ARTICLE XVIII - SEPARABILITY 
In the event any provision of this agreement shall be at any time contrary to law, then that provision shall not be 
applicable or performed or enforced, but all other provisions of this agreement shall continue in effect. 
ARTICLE XIX - AGREEMENT BETWEEN PUBLIC EMPLOYERS AND EMPLOYEE 
ORGANIZATIONS 
IN ACCORDANCE WITH THE REQUIREMENTS OF LAW, IT IS AGREED BY AND BETWEEN THE 
PARTIES THAT ANY PROVISION OF THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO 
PERMIT ITS IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL 
FUNDS, THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE 
BODY HAS GIVEN APPROVAL. 
ARTICLE XX - DURATION 
This agreement shall be effective as of July I ,  2002 and shall continue in effect until June 30,2005. This 
agreement shall not be modified except in writing and signed by both parties. 
Hewlett-Woodmere Hewlett-Woodmere 
Administrative and Supervisory Association Union Free School District 
By: By: 
LisaB. ohen 
President Superintendent 
APPENDIX "A" 
Salaries of unit members in the following positions shall be established as follows: 
1) The unit member's initial salary placement on the following schedule of salary ranges for the 
positions indicated, shall be determined at the discretion of the Director of Human Resources, in 
consultation with the Superintendent or the Superintendent's designee. 
2) After the initial placement, the unit member shall move to the next column each July 1 through the 
2004-2005 school year. (e.g. An elementary school principal initially placed in column I, will move to 
column 2 in 2003-2004 and be paid $1 11,000. In 2004-2005 the pay will be $126,000. A high school 
assistant principal who is initially placed in column 3 for 2002-2003 will be paid $1 14,000 that year; 
$117,700 for 2003-2004; and $121.231 for 2004-2005.) Unit members hired after December 31 will 
remain at their initial salary through the next full school year. 
3) Unit members initially placed on column 4 will receive a three (3%) percent salary increase in 2003- 
2004 and in 2004 - 2005. (e.g. a middle school principal initially placed in column 4 for 2002-2003, will 
receive $133,170 that year; $137,165 in 2003-2004; and $141,280 in the final year of this agreement.) 
4) Unit members initially placed on column 3 will move to column 4 in 2003-04 and receive a 3% salary 
increase in 2004-05. 
Title - Column 1 Column 2 Column 3 Column 4 
Principal H.S. 1 18,000 134,000 136,000 139,414 
Principal M.S. 1 10,000 126,000 130,560 133,170 
Principal E.S. 105,000 1 1 1.000 126,000 130.000 
AP - H.S. 
AP - M.S. 
AP - E.S. 
A.D. & 
Dist.Music Chair 95,000 1 04,500 114,130 1 17,620 
APPENDIX "B" 
SOCIAL WORKER - 10 MONTHS 
Appendlx C 
HEWLETT-WOODMERE UNION FREE SCHOOL DISTRICT 
HWASA ABSENCE REPORT 
NAME(prlnt) 
DATE(S) OR PERIODS OF ABSENCE 
SCHOOL 
DIRECTIONS: (see back of form lor addltional informetlonJ Check the ap~ro~r ia te  mason for absence and submlt 
this form to the bulldlng princlpal within 24 hours of receipt of this fo&. When mason lor absence involvss a 
matter of extrame confidentiality. please contact the Director of Human Resounes. 
- Personal Illness (accrued at a rate of 10 days per year for non-tenured unit members). 
Attach note from doctor for absences of 5 consecutive school days or more. 
11. C h i l d b i r t h  tenured Childbirth non- tenured Adoption 
Date of baby's b i r t h l ~ d o ~ t i o n  (Attach d o c u m e a n )  
Ill. Personal and Familv Res~onsiblllties (UP to 5 davs absence wfth pav for each incident): 
Crltical Illness in the immediate famlly (relationship) 
Death in the Immediate family (relationship) 
IV. Personal and Familv Res~onslbliitles ( I  day or part of a dav with pay will be allowed for each 
Incidence. Advance approval, whenever posslble, must be alven): 
Take self o r  
- 
(state relationship) In Immediate family for medical appointment 
or to or fmm hospltal, not possible except durlng school time 
- Care for Immediate family member (state relationship) who is sick, 
where absence of unit member for such purpose is required 
- Attendance at funeral of (state relationship) 
- Blrth of a grandchild 
 Wedding ceremony for immediate famlly member 
L e g a l  proceedingkourt appearance 
M o v i n g  to new home 
Examinat ion i in terv iew for graduate program or degree 
C o n f e r e n c e ,  official meeting, or registration at child's school 
R e c e i v e  award or degree 
- Speech or presentation at professional meeting 
A t t e n d  awards ceremony for in immedlate family 
- Other, state reason 
V .  Emerqencv Situations or Extenuatina Circumstances which Drevent attendance. (1 day or part 
of a dav with pav will be allowed for each incidence). Explanation required. This category Includes 
such things as childcare emergency, automotive theft, accident, non-functioning vehicle, failure of 
public transportation, emergency home repairs or fire in the home. 
Explanation: 
VI. - Jurv Duty (attach summons or court documentation) 
VII. - Unspecified Personal Day (maximum 2 per year will be allowed with pay, not to be used to 
extend a scheduled vacation. Advance notice, whenever posslble, shall be given. 
The Superintendent, for extenuating cinumstances, may allow additional days of absence with or without pay. 
Unit Member's Signature Date 
Principal's Signature Date 
Appendix C 
HWASA ABSENCES 
Reportine Procedures Any person absent from school must notify the district 
according to the district's procedure for notification. Unit members who are 
assigned to more than one building must complete an ahsence report form for 
each building. 
Personal Illness. A doctor's certificate is required for absences of five consecutive school days or more. 
A. For tenured unit memhers or unit memhers who have completed the equivalent of 3 years of full-time 
employment, unlimited ahsence with pay will be allowed for personal illness. Absences extending beyond 3 
months will he reviewed by the Superintendent and Board of Education and dealt with individually. 
B. For non-tenured unit memhers, (those unit memhers not included in section A. ahove), sick leave shall he 
credited a t  the commencement of employment at  the rate of one day per month on a prorated basis to a 
maximum of 10 days per year. These days will accumulate until the conditions of section A. ahove are met 
Childbirth 
A tenured unit memher who has given birth: Ahsence with pay will he allowed until mother is medically able 
to return to work, usually 6 weeks (8 weeks in the case of caesarean). 
A non-tenured unit memher who has given hirth: Ahsence with pay will he allowed for the maximum number 
of accumulated sick days in hank, plus 5 additional days. 
Father (tenured and non-tenured): Five days ahsence with pay is allowed for hirth of a child. 
Adoption: Five days ahsence with pay will he allowed for adoption of a child for both tenured and non- 
tenured unit members. 
Critical Illness or Death in the Immediate Family: Five days ahsence with pay is allowed for each critical 
illness or death in the immediate family. 
A. Critical illness means illness which attending physician considers sufiiciently serious to require the unit 
member's presence at  tbe bedside. 
B. Immediate family includes the unit member's spouse, children, parents, grandparents, siblings, mother-in- 
law, father-in-law and others identified by the unit memher as memhers of hislher household. 
Personal and Familv Responsibilities: One day or part of a day with pay will he allowed for each incidence. 
Advance approval, whenever possible, must be given. 
Emereenev Situations or Extenuatine Circumstances which prevent attendance: One day or part of a day with 
pay will he granted for each incidence. This category includes childcare emergency, automotive theft, accident, 
or non-functioning vehicle, failure of public transportation, emergency home repairs or  fire in the home. 
Extenuating Circumstances may occur when more days are being requested than are generally allowable for 
the ahsence. 
Unspecified Personal Days (maximum 2 per year will he allowed with pay), may include such reasons as 
driving examination for licensc, attending graduation, religious, or  wedding ceremonies (other than immediate 
family), hirth of a grandchild, or any other unspecified reason. Reasons need not he stated nor included on the 
ahsence form. Advance notice, whenever possible, shall be given. 
The Superintendent, for extenuating circumstances, may allow additional days of absence with or wifhout pay. 
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